
 

 

2 The Annual Charter Renewal Process
 
 

  
Preparation 
 

The council prepares a unit charter renewal kit for each unit due to reregister, 
including a letter outlining the use of the new optional Internet Rechartering 
system, the council�s Web site address, and the unit�s unique access code. 

  
At Least 90 Days 
Before Renewal 
Date 

The district executive visits the head of the chartered organization to renew 
the Scouting relationship and to discuss the current state of the unit. 

  
60 Days Before 
Renewal Date 

The unit commissioner and unit committee conduct a membership inventory 
of youth and adults. Visits are made to inactive members.  The charter review 
date is set, and all unit adults are urged to attend. 

  
60�45 Days Before  
Renewal Date 

Units choosing to renew their charters online will visit the local council�s 
Web site, complete the steps through the submittal process, and print a 
revised charter renewal application.  
 
To assist in this process, there is a report available to council employees with 
membership reporting capabilities entitled Commissioner�s Status Report.  
This report provides the commissioner with the renewal status of each unit, 
including the date of first login, the current stage of the process completed, 
and date submitted. 
 
Two other reports that are available are the New Members Added Report and 
the Members Not Renewed Report.  Both of these reports are designed to 
provide information to the district in an effort to follow up with new youth 
and dropped youth identified through the renewal process. 

  
45 Days Before   
Renewal Date 

The commissioner and unit committee chairman conduct the charter renewal 
meeting with the unit per the standard charter renewal process. Additional 
changes may be made to the application. The renewal application with 
appropriate signatures, applications for new youth and adults, appropriate 
fees, Quality Unit recognition qualifications, and commitments for the 
coming year are all completed at this meeting. 
 
All forms and fees are then delivered to the council office or to the district�s 
charter renewal turn-in meeting 
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Following the    
Renewal Meeting 

The council�s registrar receives the charter renewal application, new youth 
and adult applications, and appropriate fees following the charter renewal 
meeting.  If the unit has renewed its charter using the Internet, the registrar 
selects the unit�s on-hold recharter batch from the PAS program. All changes 
that were made by the unit, including new members, dropped members, and 
editing of member data are reflected in the on-hold batch. The registrar 
reviews the recharter information and posts the batch to create the new charter 
for the unit. 

  
30 Days After   
Renewal Date 

The commissioner makes a formal presentation of the new charter and 
membership certificates at an appropriate gathering of the chartered 
organization. 

  
 
    
 
   
 
   

 


